
Congratulations on your new or continuing job! Here are the instructions for the STEM Center 

Instructional Assistant Study Session Form: 

For each 1 hour of tutoring, reserve 5 minutes documentation time as it is a mandatory part of 

the job. You are required to enter the data right after each session as this data will be 

monitored by STEM Center and Instruction and Institutional Research staff. We need the data 

to evaluate the effectiveness of study sessions.  

Please remember to enter this information 5 minutes before your shift is over.  

 

Study Session Form: 
First part:  

 

 

 

 

 

 



 

Second part: 

 

 

 

Finally: 

 



 

 

Class Attendance Form: 

 

 


