
College Curriculum Committee Meeting Agenda 
Tuesday, June 6, 2017 
2:00 p.m. – 3:30 p.m. 

Presidentʼs Conference Room 
 

Item Action Attachment(s) Presenter 
1. Minutes: May 23, 2017 Action #6/6/17-1 Escoto 
2. Announcements 
    a. New Course Proposals 
    b. Equity Across Curriculum follow-up 

Information  
#6/6/17-2—22 

Escoto 

3. New Subject Code: APCA Information #6/6/17-23 Escoto 
4. New Subject Code: NCEN Information #6/6/17-24 Escoto 
5. Policy Update: Academic Adjustments for 

Students with Disabilities 
3rd Read/ 
Action 

#6/6/17-25 Escoto 

6. New Program Application: Game Audio 
Certificate of Achievement 

2nd Read/ 
Action 

#6/6/17-26 Escoto 

7. Program Deactivation: Primary Care 
Associate Program 

2nd Read/ 
Action 

#6/6/17-27 Escoto 

8. Stand Alone Approval Request: CHLD 72 1st Read #6/6/17-28 Escoto 
9. Student Preparedness Discussion  Escoto/ 

LaManque 
10. Proposed Revision to AP 4235 Information #6/6/17-29 Escoto 
11. Catalog Addendum Discussion  Escoto 
12. Review of Curricular Process Included in 

Accreditation Self Evaluation 
Discussion #6/6/17-30 Escoto 

13. Guidelines for Placing Courses in 
Disciplines 

1st Read #6/6/17-31 Escoto 

14. Report Out from Division Reps Discussion  All 
15. Good of the Order   Escoto 
16. Adjournment   Escoto 

 
Attachments: 

#6/6/17-1 Draft Minutes: May 23, 2017 
#6/6/17-2 New Course Proposal: ALTW 231 
#6/6/17-3 New Course Proposal: ALTW 232 
#6/6/17-4 New Course Proposal: APCA 100 
#6/6/17-5 New Course Proposal: APCA 101 
#6/6/17-6 New Course Proposal: APCA 102 
#6/6/17-7 New Course Proposal: APCA 104 
#6/6/17-8 New Course Proposal: APCA 105 
#6/6/17-9 New Course Proposal: APCA 106 
#6/6/17-10 New Course Proposal: ART 3E 
#6/6/17-11 New Course Proposal: C S 85 
#6/6/17-12 New Course Proposal: ENGL 70R series 
#6/6/17-13 New Course Proposal: GID 44A 
#6/6/17-14 New Course Proposal: JRNL 70R series 
#6/6/17-15 New Course Proposal: NCCS 405 
#6/6/17-16 New Course Proposal: NCEL 425 
#6/6/17-17 New Course Proposal: NCEN 400 



#6/6/17-18 New Course Proposal: NCLA 407A 
#6/6/17-19 New Course Proposal: NCLA 407B 
#6/6/17-20 New Course Proposal: NCLA 407C 
#6/6/17-21 New Course Proposal: NCLA 408 
#6/6/17-22 New Course Proposal: PSYC 9 
#6/6/17-23 New Subject Code: APCA 
#6/6/17-24 New Subject Code: NCEN 
#6/6/17-25 Policy and Procedures for Providing Academic Adjustments for Students with 

Disabilities - draft 
#6/6/17-26 Game Audio CA Narrative (updated) 
#6/6/17-27 Program Deactivation: Primary Care Associate Program 
#6/6/17-28 Stand Alone Course Approval Request: CHLD 72 
#6/6/17-29 FHDA Administrative Procedure 4235 - revision 
#6/6/17-30 Standard II of Accreditation Self Evaluation 
#6/6/17-31 Guidelines for Placing Courses in Disciplines - draft 

 
2016-2017 Curriculum Committee Meetings:

Fall 2016 Quarter 
10/11/16 
10/25/16 
11/8/16 
11/22/16 
12/6/16 

Winter 2017 Quarter 
1/24/17 
2/7/17 
2/21/17 
3/7/17 
3/21/17 

Spring 2017 Quarter 
4/25/17 
5/9/17 
5/23/17 
6/6/17 
6/20/17

Standing reminder: Items for inclusion on the CCC agenda are due no later than one week 
before the meeting. 

 
2016-2017 Curriculum Deadlines: 

12/1/16  Deadline to submit courses to CSU for CSU GE approval (Articulation Office). 
12/1/16  Deadline to submit courses to UC/CSU for IGETC approval (Articulation Office). 
2/1/17 Curriculum Sheet updates for 2017-18 catalog (Faculty/Divisions). 
2/15/17 Deadline to submit local GE applications for 2017-18 catalog (Faculty/Divisions). 
6/1/17 Deadline to submit new/revised courses to UCOP for UC transferability 

(Articulation Office). 
6/23/17 COR/Title 5 updates for 2018-19 catalog (Faculty/Divisions). 
Ongoing Submission of courses for C-ID approval and course-to-course articulation with 

individual colleges and universities (Articulation Office). 
 

2016-2017 Professional Development Opportunities & Conferences of Interest: 
ASCCC 2017 Curriculum Institute - 7/12-15/17 - Riverside Convention Center 
 
 

Distribution:  
Mark Anderson (FA), Ben Armerding (LA), Kathy Armstrong (PSME), Rachelle Campbell (BH), Sara Cooper (BH), 
Bernie Day (Articulation Officer), LeeAnn Emanuel (CNSL), Isaac Escoto (Faculty Co-Chair), Basil Farooq (ASFC), 
Valerie Fong (LA), Marnie Francisco (PSME), Carolyn Holcroft (AS President), Kurt Hueg (Dean, BSS), Kay Jones 
(LIBR), Marc Knobel (PSME), Andrew LaManque (Interim VP Instruction, Administrator Co-Chair), Don MacNeil 
(KA), Kent McGee (Evaluations), Bruce McLeod (Apprenticeship), Tiffany Rideaux (BSS), Katy Ripp (KA), Gillian 
Schultz (BH), Lety Serna (CNSL), Barbara Shewfelt (KA), Paul Starer (Dean, LA), Lori Silverman (Interim Dean, 
PSME), Mary Vanatta (Curriculum Coordinator), Bill Ziegenhorn (BSS) 
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College Curriculum Committee 
Meeting Minutes 

Tuesday, May 23, 2017 
2:00 p.m. – 3:30 p.m. 

Presidentʼs Conference Room 

 Item Discussion 
1. Minutes: May 9, 2017 Approved by consensus. 
2. Announcements 
    a. New Course Proposals 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
    b. UC Transferability 
 
 
 
 
 
 
 
    c. CCC Co-chair Announcement 

Speaker: Isaac Escoto 
The following proposals were presented: C S 30E; NCBS 403A, 
403B; PHED 43. Please share with your constituents. Mention of 
comment on NCBS proposals regarding including placement exam 
in the course description (consensus among group that it should 
be included)—PSME rep noted that comment meant for division 
CC discussion, and placement exam information will be included 
in course description. Discussion regarding using “Frisbee” brand 
name in course title for PHED 43; suggestion that ® symbol be 
included next to brand name. Fine Arts rep noted that division has 
many brand names in course titles (e.g. Adobe Photoshop). 
Comment regarding websites where students upload exams, and 
question regarding authenticity of rumor that if exam includes a 
copyright symbol it cannot be uploaded—LaManque suggested 
forwarding question to Judy Baker (Online Learning department). 
 
Day reminded group of June 1st deadline to submit courses for UC 
transfer for next year. Usually UC provides a grace period; 
however, this year a software change prohibits such. Question 
regarding courses in development for summer 2018—Day noted 
that courses may be submitted while under development for UC 
transfer and that she cannot submit for IGETC until UC transfer is 
approved; best to be proactive and submit ahead of schedule. 
 
Rachelle Campbell has been confirmed by Academic Senate as 
new VP and CCC Co-chair for next year! 

3. New Program Application: Social Justice 
Studies ADT 

Speakers: Isaac Escoto & John Fox 
Second read of new Social Justice Studies ADT. Note that ENGL 
40 has been added to the list of courses, since the first read. 
 
Motion to approve M/S (Day, Armstrong). Approved. 

4. Policy Update: Academic Adjustments for 
Students with Disabilities 

Speaker: Isaac Escoto 
Second read of updated policy; document has been updated since 
first read. Counseling rep noted that discipline faculty related to 
course content being discussed are welcome to attend Academic 
Council meetings. 
 
Third read and possible action will occur at next meeting. 

5. New Program Application: Game Audio 
Certificate of Achievement 

Speaker: Isaac Escoto 
First read of new Game Audio Certificate of Achievement. 
Question regarding availability of jobs—Fine Arts rep noted that 
itʼs the largest industry in CA, even larger than the movie industry, 
and that students are already being placed in jobs. 
 
Second read and possible action will occur at next meeting. 

6. Program Deactivation: Primary Care 
Associate Program 

Speaker: Isaac Escoto 
First read of deactivation of Primary Care Associate Program. 
Changes in the field have prompted this deactivation. Final cohort 
of students will graduate in 2018. LaManque noted that we donʼt 
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have a lot of experience with program deactivation, so weʼre 
following the same steps we take to create a program. Bio Health 
rep noted that some in the division disagreed with having to vote 
to approve the deactivation, since the college has no choice in the 
matter in this situation. Escoto noted the special circumstances in 
this case and stated that following our process of approvals when 
programs are deactivated allows for constituency groups on 
campus to be updated. Question regarding nature of program, 
specifically around graduates' ability to write prescriptions without 
advanced degree—Bio Health and Counseling reps noted that 
Foothill program is one piece of the whole program and that 
students either had already received or would subsequently 
receive a higher degree (with licensure). Accreditation standards 
will now require students to graduate from a program that also 
offers a masters degree, which we cannot. 
 
Second read and possible action will occur at next meeting. 

7. Non-transcriptable Certificate Approval 
Process 

Speaker: Isaac Escoto 
Continuation of discussion from previous meeting. Need to create 
a clear policy/process for the creation of non-transcriptable 
certificates. CCC team discussed and is proposing a resolution to 
state that non-transcriptable certificates will follow the same 
process as transcriptable programs. Question regarding existing 
certificates and whether they would be grandfathered in—CCC will 
need to discuss. Comment that if policy/process is to confirm that 
certificates have a place in Foothill curriculum, those that already 
exist should be reviewed. Question regarding the outcome of a 
certificate's approval, and whether it will affect the current process 
of conferring/tracking—Escoto noted that this separate piece will 
need to be discussed further and settled; would like to first create 
approval policy/process. Bio Health rep suggested creating 
abbreviated process for existing certificates; noted that certain 
workforce certificates are required by outside bodies. Comment 
that requiring same process for non-transcriptable may preclude 
faculty from creating certificate due to time involved in process; 
some faculty create non-transcriptable because they do not have 
time to go through full process or view as onerous. Mention of 
suggestion from previous meeting regarding offering workshop for 
faculty who wish to go through (transcriptable) creation process. 
LaManque noted unit minimum for certificates of achievement 
(18). 
 
LaManque suggested dual approach of CCC reviewing existing 
certificates en masse, with future new programs following full 
process. Escoto noted that group would need to develop approval 
guidelines for existing certificates. Day suggested Office of 
Instruction offer tutorial sessions for faculty to develop a new 
program. Suggestion of possibility of existing workforce programs 
bypassing certain steps if program required by outside bodies. Bio 
Health rep noted example of EMT program—students must 
complete certain courses before they can sit for state licensure 
exam. 
 
Discussion regarding need to collect same data required for new 
non-transcriptable certificates as required for transcriptable 
programs, if resolution adopted—LaManque noted that resolution, 
if adopted, would require non-transcriptable certificates to follow 
same process, which includes collection of data for workforce 
programs. Noted that the governance handbook states “any new 
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program or initiative” and does not distinguish between 
transcriptable and non. PSME rep noted steps in current process, 
of program being submitted to FHDA board and state for approval; 
question regarding whether non-transcriptable certificates will be 
submitted to the state—they cannot be. Suggestion that shortened 
version of new program process document be created for non-
transcriptable certificates; Escoto suggested group determine 
whether process should be created, instead of passing proposed 
resolution. Suggestion that CCC first review existing certificates 
before creating policy/process, so that potential issues can be 
identified, which may inform approval criteria. LaManque noted 
importance of signaling college-wide review of such certificates, 
including existing, to ensure that institution has recognized 
approval. PSME rep suggested creation of review checklist first, 
and then evaluation of existing certificates against checklist, as 
guiding document. Escoto noted importance of applying same 
criteria to all certificates. Bio Health rep suggested first step of 
identifying owners of existing certificates and sending out survey 
to: 1. ask if still viable; 2. if 18+ units, ask owner about submitting 
for state approval. Survey responses could pare down list of 
existing certificates for CCC to review. PSME rep agreed that best 
to notify faculty owners of existing certificates before reviewing. 
Escoto suggested CCC develop review criteria before contacting 
owners, to ensure clear communication and transparency. PSME 
rep suggested involving faculty owners in creating guidelines. 
 
BSS rep noted importance of answering the question, “why should 
we offer these non-transcriptable certificates?” Noted answers 
given in division have been, “students want this” and “employers 
want this,” but not always with evidence to back-up. Bio Health rep 
agreed that reasoning is important but shouldn't be used as barrier 
to offering certificate; does not want begin evaluating faculty 
ownerʼs reasoning for offering certificate. 
 
Group agreed that CCC should review existing non-transcriptable 
certificates. CCC team will draft survey to send out to faculty 
owners. Discussion will continue at future meeting. 

8. Equity Across Curriculum Speaker: Isaac Escoto 
Continuation of discussion from previous meeting; question was 
posed regarding how to evaluate COR for equity. Escoto shared 
example of MATH 22 COR (with faculty permission). Counseling 
rep noted Universal Design movement, which addresses equity; 
noted Method of Instruction and Methods of Evaluation as 
sections of COR that could address equity. Escoto suggested 
simply asking question of how certain sections of COR could 
address equity, during COR review at division CC; responsibility of 
CCC rep is not necessarily to have all answers but to foster 
discussion during COR review and/or with faculty. Concern 
expressed that division CC is not the best place to have deep 
discussions of pedagogical practice; suggestion that question of 
equity is more in the realm of professional development, rather 
than curriculum. Escoto clarified that discussion here at CCC to 
address how reps might be able to foster division discussions of 
equity. Concern expressed that discussions specific to COR might 
end up being merely superficial. Bio Health rep noted issue of 
multiple instructors teaching the same course, which makes 
difficult to address COR with equity lens—more important is how 
course is actually taught. Suggestion of SLOs, instead of COR, as 
place where equity can really be addressed. 
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Escoto noted that every course discussed via regular cycle of 
COR review, which is why course review cycle could be used to 
spark discussion of equity; looking for suggestions on how to 
spark wider discussion. PSME rep noted that faculty, when 
developing COR, intend information on COR to guide other 
instructors on how course should be taught (e.g., noting short 
answer tests specifically if believe important to the course); 
however, information on COR might not necessarily reflect how 
course is actually taught. Concern expressed that equity lens 
could become meaningless if mentioned during development 
process of every COR. 
 
Comment that SLO process was implemented poorly on campus 
and, as a result, seen by faculty as secondary to development of 
course; concern that similar implementation of equity lens, from 
the top-down, could result in same. Suggestions for 
implementation: peer-based, professional development, opening 
day. Escoto reminded group that CCC created the responsibilities 
document, and that discussion is to address how best to ensure 
weʼre following the responsibilities we crafted; not being directed 
to do so by any body external to CCC. Comment that equity is 
important to Foothill mission and, thus, should be important in 
curriculum. Bio Health rep noted recent discussions at Student 
Equity Workgroup on how to best disseminate information and 
spark conversation around equity; have had difficulty trying to 
promote organically, via professional development. Agreed that 
important to discuss equity in terms of curriculum but unsure that 
COR best way to discuss. Language Arts rep noted process of 
creating division online course standards and share-out of such; 
division had good experience in discussing and developing those, 
and perhaps similar process can be used for this. 
 
BSS rep suggested questions to consider when discussing COR 
through equity lens: Are textbooks all written by males?; Is there 
an international perspective that can be considered? PSME rep 
recalled creation of responsibilities document and discussion of 
reps encouraging faculty to consider equity during initial 
development of a course, rather than reviewing a COR for equity. 
 
Discussion will continue at future meeting. 

9. Student Preparedness Speaker: Isaac Escoto 
Moved to next meeting, due to time constraint. 

10. Report Out from Division Reps Speaker: All 
LaManque provided update on accreditation. Academic Senate 
recently discussed standards. Division CCs and CCC will figure 
prominently in accreditation site visit. Encouraged group to review 
Standard II.A, to help prepare for site visit. 
 
Counseling: Daphne Small will be teaching new course in 
exploring leadership. Students do not need to be involved in 
Student Activities. A few counselors attending NCORE (National 
Conference on Race and Ethnicity) this year; Serna attending talks 
on social change in education. 
 
Articulation: Day noted three new ADTs: Law, Public Policy and 
Society; Environmental Science; Social Work. All will become 
available in September, if we wish to apply. Most of the curriculum 
in place already, but a few new courses may need to be 
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developed. Day has already heard from faculty interested in 
developing. 

11. Good of the Order  
12. Adjournment 3:25 PM 

 
Attendees: Mark Anderson (FA), Ben Armerding (LA), Kathy Armstrong (PSME), Rachelle Campbell (BH), Sara Cooper (BH), Bernie 
Day (Articulation Officer), LeeAnn Emanuel (CNSL), Isaac Escoto (Faculty Co-Chair), Basil Farooq (ASFC), Valerie Fong (LA), Marnie 
Francisco (PSME), Evan Gilstrap (guest—CNSL), Kay Jones (LIBR), Marc Knobel (PSME), Andrew LaManque (Interim VP Instruction, 
Administrator Co-Chair), Bruce McLeod (Apprenticeship), Tiffany Rideaux (BSS), Katy Ripp (KA), Lety Serna (CNSL), Lori Silverman 
(Interim Dean, PSME), Bill Ziegenhorn (BSS) 
 
Minutes Recorded by: M. Vanatta 
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FOOTHILL COLLEGE 
Credit Program Narrative 

Certificate of Achievement in Game Audio 
 
Item 1. Program Goals and Objectives 
The Certificate of Achievement in Game Audio prepares students to be competent creators of audio 
content for video games while providing the opportunity to gain skills necessary to advance their careers. 
 
Program Learning Outcomes: 
• Graduates will be able to apply basic principles of audio engineering, sound design, and music 

composition to create audio content for video games. 
• Graduates will be able to execute an original game audio project under the supervision of faculty or 

a professional mentor. 
 
Item 2. Catalog Description 
The Certificate of Achievement in Game Audio provides opportunities for career preparation by providing 
courses that meet workforce needs. Game audio content development skills are highly desirable in not 
only the game audio industry, but also in related industries including sound design for film and television, 
music composition for film and television, theatre sound, and sound for interactive media. The Certificate 
of Achievement in Game Audio provides a solid technical background in game audio concepts and 
applications including dialog recording, foley recording, field recording, sound effects design, sound 
library management, music composition, and cinematic post-production. The program outcomes align 
with industry standards for game audio careers. Furthermore, the courses in this program will scale up to 
additional transcriptable Music Technology certificates and the AA degree in Music Technology. 
 
Item 3. Program Requirements 
Requirements Crse # Title Units Sequence 
Required Core 
(28 units) 

MTEC 55A 
 
MTEC 55B 
 
MTEC 55C 
 
MTEC 70A 
 
MTEC 70B 
 
MTEC 70C 
 
MUS 11F 
OR 
MDIA 13 

Introduction to Game Audio 
 
Advanced Sound Design for Games 
 
Music Composition for Games 
 
Pro Tools 101—Avid Certification 
 
Pro Tools 110—Avid Certification 
 
Pro Tools 201—Avid Certification 
 
Video Games & Popular Culture 
 
Video Games & Popular Culture 

4 
 

4 
 

4 
 

4 
 

4 
 

4 
 

4 
 

4 

Yr 2, Fall 
 
Yr 2, Winter 
 
Yr 2, Spring 
 
Yr 1, Fall 
 
Yr 1, Winter 
 
Yr 1, Spring 
 
Yr 1, Fall 
 
Yr 1, Fall 

Restricted 
Electives 
(select 8 units) 

MTEC 70D 
OR 
MTEC 70E 
 
MTEC 51A 
OR 
MTEC 60A 

Pro Tools 210M—Avid Certification 
 
Pro Tools 210P—Avid Certification 
 
Studio Recording I 
 
Producing in the Home Studio I 

4 
 

4 
 

4 
 

4 

Yr 2, Winter 
 
Yr 2, Spring 
 
Yr 1, Winter 
 
Yr 1, Winter 

 
TOTAL UNITS     36 units 
 
Proposed Sequence:   
Year 1, Fall = 8 units   
Year 1, Winter = 8 units   
Year 1, Spring = 4 units 
Year 2, Fall = 4 units 
Year 2, Winter = 4 or 8 units 



Year 2, Spring = 4 or 8 units 
TOTAL UNITS: 36 units 
 
Item 4. Master Planning 
The Certificate of Achievement in Game Audio aligns with the planned goals for Foothill College because 
the program serves the regional area in support of workforce development and economic growth. This is 
a new certificate and does not duplicate an already-existing program within the Foothill-De Anza District 
or the surrounding colleges. 
 
There is currently an out-of-state college, BerkleeMusic.com, that offers an online certificate. Their 
program is strictly offered online and the students are charged considerably higher tuition, $467/credit 
hour. Offering a Certificate of Achievement in Game Audio will benefit our students as well as the 
industry, locally and statewide. 
 
Local references in support of the Certificate of Achievement in Game Audio include advisory committee 
members who strongly support the partnership between Foothill College and the local game audio 
industry. These members have regular contact with job applicants and interns, providing a realistic 
understanding of the short-term and long-term educational needs of the industry.     
 
Item 5. Enrollment and Completer Projections 
Each course averages 16-29 students. The number of projected completers per year is 20. These figures 
are based on the number of students completing Music Technology courses between the years 2015 and 
2016. There is a high demand for professionals with game audio skills in the local job market, as well as 
in other regions of California. 
 

 Year 1 Year 2 
 

Course # 
 

Course Title 
Annual 
Sections 

Annual 
Enrollment 

Annual 
Sections 

Annual 
Enrollment 

MTEC 51A Studio Recording I 2 59  3  64 
MTEC 55A Introduction to Game Audio  2  19  2  14 
MTEC 55B Advanced Sound Design for 

Games 
 2 23  2  17 

MTEC 55C Music Composition for Games  2 27  3  62 
MTEC 60A Producing in the Home Studio I 2 42  2  42 
MTEC 70A Pro Tools 101—Avid Certification  2  66  2  91 
MTEC 70B Pro Tools 110—Avid Certification  1 24  2  48 
MTEC 70C Pro Tools 201—Avid Certification N/A N/A  1  24 
MTEC 70D Pro Tools 210M—Avid 

Certification 
2 32  2  22 

MTEC 70E Pro Tools 210P—Avid 
Certification 

2 28 N/A N/A 

MUS 11F Video Games & Popular Culture  1  38  2  56 
 
 
Item 6. Place of Program in Curriculum/Similar Programs 
There are currently no similar programs at Foothill College. This program fulfills a need expressed by the 
industry advisory board. 
 
Item 7. Similar Programs at Other Colleges in Service Area 
There are no other colleges within reasonable commuting distance that offer a similar program. 
 
Item 8. Additional Resources Required 
No other resources are required at this time. The program will use existing college computer teaching 
labs and recording studio facilities, both of which are available to students for lab work outside of class. 
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Detailed Guide for 

Childcare Workers in Santa Clara 
County 

May also be called: Baby Sitters; Before and After School Day Care Workers; Child 
Care Providers; Child Care Teachers; Child Caregivers; Day Care Providers; Infant 
and Toddler Teachers; Teacher Assistants; and Toddler Teachers 

Specialties within this occupation include: Childcare Center Workers; Family 
Childcare Providers; and Nannies 

What Would I Do? 

Childcare Workers look after children while their parents are away. Childcare Workers 
nurture and teach children. Childcare Workers responsible for infants and toddlers 
may need to change diapers and bottle- or spoon-feed them. Although Childcare 
Workers are not teachers, they work with children individually or in groups to create a 
safe, comfortable, and creative environment, allowing children to mature and learn. 
By assisting children to become more independent and learn social interaction skills, 
Childcare Workers prepare kids for formal schooling.  
 
Childcare Workers teach young children through play, problem solving, answering 
questions, and experimenting. Childcare Workers use less structured approaches to 
teach children, such as art, dance, and music. Structured activities, such as 
storytelling and group play, are used to develop language and social skills. Childcare 
Workers may also need to administer first aid. They may also need to read and 
understand medication instructions and administer medications to the child.  
 
Childcare Center Workers work in daycare centers. They also work in before- and 
after-school programs, such as Head Start, Early Head Start, pre-school and other 
early childhood programs. Childcare Center Workers employed at pre-schools assist 
teachers with lesson plans but are primarily responsible for child care duties.  
 
Family Childcare Providers work out of their homes and are generally responsible 
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for a small group of children. In cases where they look after a large group of children, 
they are assisted by other Childcare Workers.  
 
Nannies work in the homes of the children. They supervise children’s activities, bathe 
and feed them, and put them to bed. Nannies may care for a child from infancy until 
about age 12. In addition to tending to the child’s needs, Nannies may also do 
general housework such as cleaning and laundry. Childcare Workers who work for 
many different families are called Baby Sitters.  
 
Tools and Technology  
 
Childcare Workers use a variety of tools in the course of their work including cars, car 
safety seats, computers, and word processing software. They may also use 
appliances, such as microwaves, dishwashers, kitchen stoves, and clothes washers 
and dryers. 

Important Tasks and Related Skills 

Each task below is matched to a sample skill required to carry out the task. 

Task Skill Used in this 
Task 

Maintain a safe play environment.  Monitoring 

Dress children and change diapers. Information 
Ordering 

Observe and monitor children's play activities. Social 
Perceptiveness 

Communicate with children's parents or guardians about daily 
activities, behaviors, and related issues.  Oral Expression 

Keep records of play, meal schedules, and bill payment. Written Expression 
Support children's emotional and social development, 
encouraging understanding of others and positive self-
concepts. 

Education and 
Training 

Identify signs of emotional or developmental problems in 
children and bring them to parents' or guardians' attention. Psychology 

Create developmentally appropriate lesson plans. Customer and 
Personal Service 

Source: U.S. Department of Labor Occupational Information Network (O*NET) at online.onetcenter.org 

Working Conditions 

Child care centers range from large, well-equipped buildings with large inside and 
outside play areas to small private homes. Working with children involves a lot of 
physical activity, mental alertness, and enthusiasm. Good general health, physical 
stamina, and emotional stability are essential. The work is never routine, with each 
day marked by new activities and challenges. This job requires bending, stooping, 
and lifting as workers attend to each child’s needs. The environment is often noisy, 
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and Workers occasionally have to contend with foul odors. Childcare Workers 
typically work a 40-hour workweek.  
 
Childcare Workers typically do not belong to unions. 

Will This Job Fit Me? 

The job of Childcare Worker will appeal to those who enjoy children, as well as 
activities that involve assisting others and promoting learning and personal 
development. Those who enjoy teaching, offering advice, helping, and being of 
service to people may enjoy this occupation. 

What Wages and Benefits Can I Expect? 

Wages for Childcare Workers in California differ widely depending on job duties, work 
experience, and location of the work. Workers in large cities generally earn higher 
wages than those who work in smaller towns and rural areas. 

Wages 

The median wage in 2016 for Childcare Workers in California was $24,627 annually, 
or $11.84 hourly. The median wage for Childcare Workers in San Benito and Santa 
Clara Counties was $30,021 annually, or $14.44 hourly. The median is the point at 
which half of the workers earn more and half earn less. 

Annual Wages for 
2016 

Low 
(25th 

percentile) 

Median 
(50th 

percentile) 

High 
(75th 

percentile) 
California $20,711 $24,627 $30,531 
San Benito and 
Santa Clara Counties $23,138 $30,021 $36,180 

Source: EDD/LMID Occupational Employment Statistics Survey, 2016 at 
www.labormarketinfo.edd.ca.gov/data/wages.html Wages do not reflect self-employment. 

 

Hourly Wages for 
2016 

Low 
(25th 

percentile) 

Median 
(50th 

percentile) 

High 
(75th 

percentile) 
California $9.96 $11.84 $14.67 
San Benito and 
Santa Clara Counties $11.13 $14.44 $17.40 

Source: EDD/LMID Occupational Employment Statistics Survey, 2016 at 
www.labormarketinfo.edd.ca.gov/data/wages.html. Wages do not reflect self-employment. 

 
 
Benefits 

Benefit packages vary from company to company. Childcare Workers generally 
receive health insurance, vacation, sick leave, and holidays. Self-employed Childcare 
Workers need to purchase their own benefits. 
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What is the Job Outlook? 

Job prospects are expected to be favorable for Childcare Workers. Job openings will 
result from the need to replace the large number of Childcare Workers who are 
expected to retire or leave the occupation for other reasons. 

Projections of Employment 

In California, the number of Childcare Workers is expected to grow slower than 
average growth rate for all occupations. Jobs for Childcare Workers are expected to 
increase by 9.7 percent, or 9,900 jobs between 2014 and 2024. 

In San Benito and Santa Clara Counties, the number of Childcare Workers is 
expected to grow slower than average growth rate for all occupations. Jobs for 
Childcare Workers are expected to increase by 11.5 percent, or 620 jobs between 
2014 and 2024. 

Estimated Employment and Projected Growth 
Childcare Workers 

Geographic Area 
(Estimated Year-
Projected Year) 

Estimated 
Employment 

Projected 
Employment 

Numeric 
Change 

Percent 
Change 

Additional 
Openings 
Due to Net 

Replacements 
California  
(2014-2024) 101,600 111,500 9,900 9.7 30,000 

San Benito and 
Santa Clara 
Counties 
(2014-2024) 

5,390 6,010 620 11.5 1,590 

Source: EDD/LMID Projections of Employment by Occupation at 
www.labormarketinfo.edd.ca.gov/data/employment-projections.html 
 
 
Annual Job Openings 

In California, an average of 990 new job openings per year is expected for Childcare 
Workers, plus an additional 3,000 job openings due to net replacement needs, 
resulting in a total of 3,990 job openings. 

In San Benito and Santa Clara Counties, an average of 62 new job openings per year 
is expected for Childcare Workers, plus an additional 159 job openings due to net 
replacement needs, resulting in a total of 221 job openings. 

Estimated Average Annual Job Openings 
Childcare Workers 

Geographic Area 
(Estimated Year- 
Projected Year) 

Jobs From 
Growth 

Jobs Due to 
Net 

Replacements 

Total 
Annual 

Job 
Openings 
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California  
(2014-2024) 990 3,000 3,990 

San Benito and 
Santa Clara 
Counties 
(2014-2024) 

62 159 221 

Source: EDD/LMID Projections of Employment by Occupation at 
www.labormarketinfo.edd.ca.gov/data/employment-projections.html 

How Do I Qualify? 

Education, Training, and Other Requirements 

Childcare Center Workers who work with children two years old or younger must have 
a high school diploma or GED, have completed 12 units of early childhood education, 
and have at least six months of experience in a licensed infant care center for 
children under five years of age. The experience must be completed within 50 days 
during the six-month period, and no less than three hours per day.  
 
Childcare Aides must be 18 years of age or older or a high school graduate. All 
Childcare Workers must have a criminal record clearance, including fingerprinting. 
They must also be in good physical health and submit tuberculosis test results to the 
employer or licensing agency.  

Early Career Planning 

High school students interested in becoming Childcare Workers should take courses 
in English, physical sciences, and mathematics. California offers Regional 
Occupational Programs (ROP) in child development-related occupations. To find an 
ROP program near you, go to the California Association of Regional Occupational 
Centers and Programs Web site at www.carocp.org/carocps.html.  

Licensing and Certification 

Individuals interested in owning and operating their own childcare center must be 
licensed through the California Department of Social Services. Those who run 
childcare centers out of their homes must have a Family Child Care Home License. 
Applicants must attend an orientation seminar, be familiar with all Family Child Care 
Home licensing laws and regulations, and pass a home inspection. All individuals who 
live in the home and employees who work for the childcare center will need to have a 
Live Scan criminal background check.  
 
Those who will run centers out of a commercial building need a Child Care Center 
License. Similar to the Family Child Care Home License process, applicants must 
attend an orientation seminar, be familiar with all Family Child Care Home licensing 
laws and regulations, and pass a building inspection. All individuals who work for the 
childcare center will need to have a Live Scan criminal background check. Contact 
the licensing agency for additional information. 

Child Care Workers applying for a Family Child Care Home License or a Child Care 
Center License will need CPR training and certification. Training is available through 
the American Red Cross. For more information, go to the U.S. Department of Labor's 
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Career InfoNet Web site at www.acinet.org and scroll down to "Career Tools." Click 
on "Certification Finder" at www.acinet.org/certifications_new/default.aspx and follow 
the instructions to locate certification programs. 

Where Can I Find Training? 

There are two ways to search for training information at 
www.labormarketinfo.edd.ca.gov/resources/training-and-apprenticeships.html 

• Search by Field of Study to find what programs are available and what schools 
offer those programs. You may use keywords such as: Child Care and Support 
Services Management and Child Care Provider/Assistant. 

• Search by Training Provider to find schools by name, type of school, or 
location. 

Contact the schools you are interested in to learn about the classes available, tuition 
and fees, and any prerequisite course work.  

Where Would I Work? 

The largest industries employing Childcare Workers are as follows: 

Industry Title 

Percent of Total 
Employment for 
Occupation in 

California 
Elementary and Secondary 
Schools 27.2% 

Child Day Care Services 11.6% 
Private Households 11.1% 
Other Residential Care 
Facilities 4.5% 

Religious Organizations 3.8% 
Source: EDD/LMID Staffing Patterns at 
www.labormarketinfo.edd.ca.gov/iomatrix/staffing-patterns1.asp 

Finding a Job 

Direct application to employers remains one of the most effective job search methods. 
Jobs may also be found through registration with temporary employment agencies 
and through classified advertisements in newspapers, trade publications, and Internet 
job listings. Online job opening systems include JobCentral 
at www.jobcentral.com and CalJOBSSM at www.caljobs.ca.gov. 
 
To find your nearest One-Stop Career Center, go to Service Locator. View the helpful 
job search tips for more resources. (requires Adobe Reader). 

Yellow Page Headings 
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You can focus your local job search by checking employers listed online or in your 
local telephone directory. Below are some suggested headings where you might find 
employers of Childcare Workers. 

• Baby Sitters 
• Child Care 
• Day Care Centers & Nurseries 
• Nanny Service 
• Nursery Schools 
• Preschools & Kindergarten 

Find Possible Employers 

To locate a list of employers in your area, use "Find Employers" on the 
LaborMarketInfo Web site at 
http://www.labormarketinfo.edd.ca.gov/aspdotnet/databrowsing/empMain.aspx?menu
Choice=emp 

• Select the search for employers by occupation. 
• Select a geographic area. 
• Search for an occupation by keyword, occupation, or category. 
• Select one of the top industries that employ the occupation. 
• This will give you a list of employers in that industry in your area. 
• Click on "View Filter Selections" to limit your list to specific cities or employer 

size. 
• Click on an employer for the street address, telephone number, size of 

business, Web site, etc. 
• Contact the employer for possible employment. 

Where Could This Job Lead? 

With experience, Childcare Workers may promote into lead or supervisory positions. 
Some Childcare Workers may open their own business and run child care centers out 
of their homes or other locations. 

Related Occupations 

Below is a list of occupations related to Childcare Workers. 

• Home Health Aides (SOC 31-1011) 
• Personal Care Aides (SOC 39-9021) 

Other Sources 

• California Department of Social Services, Children and Family Services 
Division 
     www.childsworld.ca.gov 

• California Department of Social Services, Community Care Licensing Division 
     www.ccld.ca.gov 
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• American Red Cross 
     www.redcross.org 

• International Nanny Association 
     www.nanny.org 

• National Association for the Education of Young Children 
     www.naeyc.org 

• National Child Care Association 
     www.nccanet.org 

These links are provided for your convenience and do not constitute an endorsement 
by EDD. 

For the Career Professional 

The following codes are provided to assist counselors, job placement workers, or 
other career professionals.  

System Code 
SOC - Standard Occupational Classification at www.bls.gov/soc/ 39-9011 
O*NET - Occupational Information Network at online.onetcenter.org/  
   Childcare Workers 39-9011.00 
   Interest Codes (RIASEC) at 
online.onetcenter.org/find/descriptor/browse/Interests/#cur SAC 

   Nannies 39-9011.01 
   Interest Codes (RIASEC) at 
online.onetcenter.org/find/descriptor/browse/Interests/#cur SEC 

CIP - Classification of Instructional Programs at 
nces.ed.gov/pubs2002/cip2000/  
   Child Development 190706 
   Child Care Provider/Assistant 190709 
TOP - Taxonomy of Programs at www.ccccurriculum.info/ (California 
Community Colleges)  
   Child Development/Early Care and Education 130500 
   Preschool Age Child 130540 
   The School Age Child 130550 
   Infants and Toddlers 130590 

 
The California Occupational Guides are a product of: 
The California Employment Development Department 

Labor Market Information Division 
www.labormarketinfo.edd.ca.gov 

Printed on Wednesday, May 03, 2017 

#
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Standard I I :  Student Learning Programs and Support Services 
 
Standard I I .A.2 
Faculty, including full time, part time, and adjunct faculty, ensure that the 
content and methods of instruction meet generally accepted academic and 
professional standards and expectations. Faculty and others responsible act to 
continuously improve instructional courses, programs and directly related 
services through systematic evaluation to assure currency, improve teaching and 
learning strategies, and promote student success. 
 
Evidence of Meeting the Standard 
Curriculum Oversight 
Faculty are primarily responsible for the quality of curriculum. Overarching supervision is 
provided by the CCC, a subcommittee of the Foothill College academic senate, which establishes 
and approves campus-wide curriculum policy in compliance with State of California Educational 
Code and Title 5 of the California Code of Regulations. The CCC approves new programs, 
degrees and certificates and recommended general education requirements; provides college-
wide curriculum direction; approves divisional curriculum processes; and provides conflict 
resolution regarding curriculum issues. The College follows the program and course approval 
processes mandated by the state [II.A-25]. 
 
Curriculum Development and Review 
Faculty are responsible for curriculum development and review by following guidelines for 
approval established by the CCC. The College has a unique two-tiered curriculum committee 
process that begins with approval of courses and programs at the divisional curriculum 
committee level. Divisional curriculum committees are composed of faculty, both full and part-
time, in related disciplines for area-specific curricular development and review. Each division 
has two representatives on the CCC who facilitate communication between the division and the 
curriculum committee [II.A-26, page 25]. 
 
The curriculum management system (C3MS) allows for multiple levels of review for curricular 
quality. The CCC modified the process in 2012 [II.A-27] by requiring faculty to first write a 

-wide with the to 
prevent overlap and ensure 
and/or certificate offerings [II.A-7]. Faculty may then draft the course outline of record (COR) 
within the C3MS system, which contains fields that reflect Title 5 requirements. The faculty 
owner/editor then sends the COR to the division dean who adds the faculty load, seat count and 
budget code. The division dean then sends the COR back to the faculty owner for review. The 
faculty author forwards the curriculum to the division curriculum committee for approval. One of 
the two CCC division representatives then verifies division curriculum committee approval and 
once verified, the COR is sent to the articulation officer who reviews the course for 
transferability eligibility. Stand Alone courses (not part of a state-approved degree or certificate, 
and not part of general education) follow a similar process, but instead include the additional step 
of review and approval from the CCC [II.A-28].  New programs and noncredit courses are 
discussed and approved at the divisional curriculum committee level, then sent forward to the 

https://foothill.edu/staff/Curriculum/
https://foothill.edu/staff/irs/Approved_GHB_120512.pdf
https://foothill.edu/staff/Curriculum/documents/minutes/2011-2012/Min1-17-12.pdf
https://foothill.edu/staff/Curriculum/documents/New_Course_Proposal.doc
https://foothill.edu/staff/Curriculum/documents/C3MS-COR-Process-4-20-16.pdf


CCC for final discussion and approval. Faculty are welcome to present their curriculum to the 
CCC to clarify or address concerns [II.A-29].  On completion of review, it is sent to the Office of 
Instruction for final approval. For new curriculum and programs, the approval of the Board of 
Trustees is the final step in the process. Workforce programs and degrees are also sent to the Bay 
Area Consortium of Community Colleges (BACCC) for approval. The intent of the BACCC is to 
ensure that the job market can support new programs without duplication in multiple colleges in 
the area [II.A-30]. For new curriculum and programs, approval by the Board of Trustees is the 
final step in the process. 
 
Foothill College requires all course outlines be reviewed every five years to ensure currency. 
This systematic evaluation cycle allows for detailed review of the COR from multiple reviewers 
within a workable timeline.  
 
Course Delivery and Methods of Instruction 
Methods of instruction are included on the COR and are discussed at the division curriculum 
committee level. Course delivery methods are also reviewed at the division curriculum 
committee level and discussion includes whether a course is appropriate for distance education 
(DE). For a course to be eligible to be taught online, faculty must submit the course approval 
application for online/distance learning delivery form. This form requires the division to note if 
the course is appropri
hybrid and fully online delivery options. The form also includes effective practices for online 
course delivery, as well as Foothill academic senate-recommended guidelines for regular, timely, 
and effective student/faculty contact [II.A-31]. In addition, each division has established criteria 
for quality of instruction for their online courses. These criteria provide a framework for 
selection of appropriate and effective methodologies [II.A-32]. The academic senate has had 
discussions about online course standards (including methodology) [II.A-33].  
 
Systematic Evaluation  
Evaluation of instructional course and program improvement begins at the course level with 
student learning outcomes (SLOs) assessments and reflections. As a part of the comprehensive 
program review process, faculty assess the program-level student learning outcome achievement 
data and verify alignment with course-level student learning outcomes. This process allows for 
reflection on improvement while identifying resources needed to improve success in meeting 
stated outcomes [II.A-10].  Currently, all courses actively being taught in the curriculum have 
SLOs in the COR [II.A-34], thus course learning outcomes are the same for all sections and 
modalities of each course.  
 
In the fall 2014 and winter 2015 quarters, the academic senate had robust discussions about how 
best to support meaningful assessment and reflection of course-level student learning outcomes 
[II.A-35].  As a result, the College decided to allow faculty to choose when and how to assess 
and reflect on student learning outcomes, provided they do so in a manner by which they have a 
complete, current set of data for each student learning outcome for every course to review when 
they completed their comprehensive program review.  
 
Program review is used to ensure program quality and identify opportunities for improvement. 
The process is robust and inclusive of all instructional, student services, and administrative areas. 

https://foothill.edu/staff/Curriculum/documents/C3MS-COR-Process-4-20-16.pdf%20%20%20https:/foothill.edu/staff/Curriculum/documents/Prog_Creation_Guidelines.docx
http://www.baccc.net/
https://foothill.edu/staff/Curriculum/documents/Distance_Learning_Application.doc
http://www.foothill.edu/senate/onlinecoursestandards.php
https://www.foothill.edu/senate/minutes/2015-16/Winter_16/SenateMinutesFeb22_2016.pdf
http://foothill.edu/staff/irs/16-17_Comp_PR_Instruct_Template.docx
http://www.foothill.edu/schedule/outlines.php
http://www.foothill.edu/senate/minutes/2014-15/WINTER_15/SenateMinutes02232015Approved.pdf


Each program completes a comprehensive program review every three years and submits annual 
program reviews for the two years between the comprehensives.  The goal is to achieve ongoing 
deep reflection of programs and link program planning to program goals, institutional goals, 
student learning outcomes, resource allocation, the educational master plan, and the college 
mission [II.A-36]. The comprehensive template asks if their assessment findings led them to the 
implementation of any changes in curriculum, pedagogy, classroom assessment techniques, the 
SLO or SLO assessment itself, or in any other area. Faculty are also asked to identify resources 
necessary to implement the changes that they had designed to improve student learning [II.A-
10]. 
 
Program review procedures ensure that the process is formative in the development of our 
integrated planning and budgeting cycles. Faculty and staff in departments who contribute to 
programs participate in program review. To assist faculty and staff with program review, the 
Office of Instruction & Institutional Research produces departmental data sheets that include five 
years of comparable data on enrollment, weekly student contact hours (WSCH), productivity, 
retention, success, and full- time and part-time FTEF. The data sheet also includes an annual 
report on success and nonsuccess broken down by ethnicity, gender, and age. These reports are 
accessible to the faculty, staff and general public [II.A-37].  
 
Through a collaborative process, all divisions and departments prioritize their resource requests 

to their vice president who prioritizes them for the Operations Planning Committee (OPC). Upon 
ranking by OPC, the requests are reviewed by the Planning and Resource Council (PaRC) which 
makes final recommendations to the college president.  
 
Because the program review is directly linked to the resource allocation process, program 
reviews are completed in the fall quarter to best inform the integrated resource allocation process 
that begins in the winter quarter and concludes in the spring quarter with resources being 
allocated effective the following academic year [II.A-38]. Comprehensive program reviews are 
forwarded to the Program Review Committee (PRC) in the winter term [II.A-39].  
 
 Analysis and Evaluation 
The College meets the Standard. Existing curriculum creation and review processes serve to 
ensure instructional programs meet professional standards. The college has a strong SLO 
assessment process that emphasizes student learning and success. Both full and part-time faculty 
participate in this process to ensure the highest quality of instruction and that the content and 
methods of instruction meet generally accepted academic and professional standards. The 
program review process for the college ensures faculty are engaged in a contiguous process of 
program and course improvement. 
 
 
 
 
 
 
 

http://foothill.edu/staff/irs/programplans/index.php
http://foothill.edu/staff/irs/16-17_Comp_PR_Instruct_Template.docx
http://foothill.edu/staff/irs/16-17_Comp_PR_Instruct_Template.docx
http://foothill.edu/staff/irs/programplans/programreviewdata.php
http://foothill.edu/staff/irs/IPBP/2011/ResourceAllocationFlowchart-Final.jpg
http://www.foothill.edu/staff/irs/programplans/programreview.php
http://www.foothill.edu/staff/irs/programplans/programreview.php


Standard I I .A.3 
The institution identifies and regularly assesses learning outcomes for courses, 
programs, certificates and degrees using established institutional procedures. 
The institution has officially approved current course outlines that include 
student learning outcomes. In every class section students receive a course 

approved course outline. 
 
Evidence of Meeting the Standard 
In 2001, Foot
Outcomes Project to investigate a new approach to college-wide learning initiatives and to make 
progress toward defining learning outcomes for the institution as a whole. The outcome of this 

stitutional Learning Outcomes, also known 
- nalytical thinking; and 

community/ global consciousness and responsibility.  
 
These outcomes provide the framework for the development of breadth and depth in course and 
program outcomes and form the basis of all learning experiences. Thus, if courses, programs, and 
degrees are to properly prepare the student for work or transfer, they must address these core 
competencies to reach the depth, breadth, and rigor of academic preparation. The institutional 
learning outcomes provide the foundation for student learning outcomes at the course, program, 
degree, and core mission levels of basic skills, workforce, and transfer. Faculty are asked to align 
the course-level SLO with a minimum of one institutional learning outcome [II.A-40]. In 
addition, administrative and service area outcomes must be aligned with at least one institutional 
learning outcome. 
 
SLO Development and Approval 
At the course level, the SLO process requires that every course at the college have a minimum of 
two measureable outcomes identified and mapped to the applicable institutional student learning 
outcome(s). This mapping carries forward to the program and degree-level learning outcomes 
[II.A-41]. The process begins at the department level. Faculty review the course outlines for each 
course in the department and develop SLOs for those courses and an assessment cycle. A faculty 

II.A-42] to assess the strength of 
the SLO. All course outlines, including their SLOs, are approved by the division curriculum 
committee [II.A-28]. 
 
SLO Assessment Cycle 
The academic senate adopted a resolution to allow each division to adopt its own SLO 
assessment cycle timing. While the College had initially established a (minimum) cycle of 
assessment and reflection on at least one SLO every year for every course taught, each division 
may agree to adopt a different cycle if desired, provided that each SLO for each course is 
assessed and reflected upon at least every three years. This three-year time span is intended to 
ensure that divisions will have a minimum of one full set of SLO Assessment Cycle data for 
every course by the time their comprehensive program review is due. At the same time, the 
three-year cycle allows time for deeper and more collaborative reflection. Divisional curriculum 

http://foothill.edu/staff/irs/LOA/tracdat/TracDat-UserGuide-1-CourseLevel.pdf
https://foothill.edu/staff/irs/LOA/docs/SLO_Rubric.pdf
https://foothill.edu/staff/Curriculum/documents/C3MS-COR-Process-4-20-16.pdf


representatives are asked to lead faculty discussions to determine the SLO Assessment Cycle 
timing that makes the most sense for their division.  
 
Participation in the SLO process is required of all faculty full and part-time. At a minimum, new 
faculty orientations direct all new full and part-time faculty to include the official SLOs for their 
courses in their course syllabi [II.A-43]. Furthermore, the instrument for formal faculty 
evaluations (For  in special assignments, committees, projects, 
SLO/SAO processes, research and development areas as needed in the 

II.A-44]. Finally, adjunct participation in at least one 
Departmental meeting per year where SLOs are discussed is required per the faculty agreement 
[II.A-45, Article 7.24].  
 
SLO Documentation and Management  
In fall 2011, Foothill purchased TracDat, a web-based software that automates the assessment 
process by providing a structured framework for continuous quality improvement for both 
instructional and non-instructional programs. SLO data are inputted into the system and the 
results are used to determine if changes in the outcome, content, or teaching methods are 
required, as well as to identify resources needed for improvement. The recognition of resources 
is directly connected to the resource allocation process though PaRC.  
 
SLO Oversight and Institutionalization 
In 2016, the college created the SLO committee, which is charged to:   

 Make recommendations to the Academic Senate and Office of Instruction in regard to 
Student Learning Outcomes (SLO) practices, timelines, technologies, and accreditation. 

 Plan and facilitate training for faculty on SLOs. 
 Make recommendations to the Academic Senate and Office of Instruction about SLO 

coordination structures. 
 Make recommendations to the Academic Senate and Office of Instruction on the use of 

SLOs in Program Review [II.A-46]. 
 
Program Learning Outcomes 
Faculty define Program Learning Outcomes (PL-SLO) by utilizing a matrix to map program core 
and elective courses to the PL-SLOs (previously defined during the program review 
process)[II.A-47]. Once mapped, faculty reflect upon when/where students are expected to 
develop the identified competencies during the program and use this information to decide when, 
where, and how best to assess the PL-SLOs. Faculty are encouraged to reflect on the role(s) each 
course is fulfilling in the program and to collaborate with faculty in other disciplines to discuss 
how learning outcomes may overlap or complement one another.  A completed matrix makes 
visible which disciplines contribute to student development in a particular program, and 
consequently, which discipline faculty should ideally be involved in planning the program 
assessment. 
 
Program Review  
The program review process supports continuous quality improvement to enhance Student 
Learning Outcomes (SLOs) and, ultimately, seeks to increase student achievement rates. 
Program review aims to be a sustainable process that reviews, discusses, and analyzes current 

https://foothill.edu/staff/tenure/Appendix_J1.doc
http://fafhda.org/agreement_2013-2016/Articles/Article_7.pdf
http://www.foothill.edu/president/slocommittee.php


practices. The purpose is to encourage program reflection and to ensure that program planning is 
related to goals at the institutional and course levels. 
 
Instructional programs (as well as administrative units and student services) are reviewed 
annually using the annual program review form, with an in-depth, comprehensive review 
occurring on a three-year cycle [II.A-48, II.A-10]. Faculty and staff in departments who 
contribute to these programs participate in program review. Deans provide feedback upon 
completion of the annual templates and forward the program review on to the next stage of the 
process. Comprehensive program reviews are forwarded to the PRC in the winter quarter [II.A-
39]. 
 
Program review addresses five core areas, with a final section for administrator comments and 
their reflections: 

1. Data and trend analysis 
2. Outcomes assessment 
3. Program goals and rationale 
4. Program resources and support 
5. Program strengths & opportunities for improvement 
6. comments, reflection and next steps 

 
Analysis and Evaluation 
The College meets the Standard. Since beginning in earnest in fall 2008, Foothill College has 
made steady progress in completing course-level student learning outcomes for all active courses 
and assessing every course at least once per year. Program- level student learning outcomes and 
assessment criteria are established and will be housed in the newly upgraded TracDat. The 
connection of institutional student learning outcomes to course-level student learning outcomes 
through course completion connects the institutional student learning outcomes to degree-level 
and certificate-level student learning outcomes. Many programs are already on a regular cycle of 
assessment and improvement, such as the allied health programs, and many programs have 
completed a cycle of assessment and will continue to refine their assessment cycle going 
forward. 
 
 

https://foothill.edu/staff/irs/16-17_Annual_PR_Template.docx
http://foothill.edu/staff/irs/16-17_Comp_PR_Instruct_Template.docx
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