Ensure you're using the current version of this form by downloading a fresh copy from the CCC webpage!

FOOTHILL COLLEGE

Stand-Alone Credit Course Approval Request

If a Foothill credit course is NOT part of a State approved associate's degree, certificate of achievement or the Foothill College GE Pattern, it is considered by the State to be a “Stand Alone Course.” Per Title 5, local curriculum committees must review and approve proposed stand-alone courses to ensure that they are consistent with credit course standards (§55002), the community college mission and there is sufficient need and resources for the course. 

In short, the State wants us to deliberate carefully before adding a course that does not help students complete a degree or certificate. If it doesn’t help them complete a State approved program of study, why are we offering the course?
Stand Alone Course Approval Requests should be completed and forwarded to your Division Curriculum Committee to begin the approval process. To be compliant with State regulations, there must be a completed, approved Stand Alone Form on file in the Office of Instruction. 
	Course #: 
	


	Course Title:
	


Catalog Description: 

	


Are you requesting Stand Alone Approval for the course on a temporary or permanent basis? 



The course will be permanently Stand Alone; there are no plans to add it to a State approved 
degree or certificate of achievement, nor to the Foothill GE pattern


The course will only be Stand Alone temporarily, and it will be incorporated into a new 
degree or certificate of achievement that is not yet State approved. In this case, identify the 
degree/certificate to which the course will be added:
	


· What is the specific timeline for program application/approval? (e.g., is your program application locally approved, or is it still in development and if so, what is your anticipated submission date?)
	


NOTE: If you have not submitted your program application to the State by the end of the current academic year, you must reapply for permanent Stand Alone approval.

The Curriculum Committee must evaluate this application based on the following five criteria:
Criteria A. Appropriateness to Mission
California Education Code §66010.4 identifies the two primary missions for California Community Colleges, and one secondary mission that pertains to credit coursework:
1. Primary: offer academic and vocational instruction at the lower division level; and 
2. Primary: to advance California's economic growth and global competitiveness through education, training, and services that contribute to continuous work force improvement.
3. Secondary: provision of remedial instruction for those in need of it and, in conjunction with the school districts, instruction in English as a second language, and support services which help students succeed at the postsecondary level.
Briefly explain how this course is consistent with one (or more) of these missions:
	


NOTE: Courses must address a valid transfer, occupational or basic skills purpose rather than primarily a vocational or recreational purpose. Courses must not provide only an activity or service without instructional content (e.g., assistive or therapeutic activity, use of college facilities or resources without specific instructional objectives, or assessment testing).
Criteria B. Need
A course may only be granted Stand Alone Approval if there is demonstrable need for the course in the college service area.

If you identified your course as intending to meet the CCC mission of preparation for transfer, we must demonstrate that the course is transferable. Please attach the ASSIST documentation to this application. (Ask the Articulation Officer for assistance if necessary.)
	


For courses that are primarily occupational, or that respond to economic development interests, need must be demonstrated within the service area of the college. Examples of the types of evidence of occupational need that may be submitted include:

· Statistical projections of growth in specific jobs by county (or labor market area) from the Employment Development Department’s Labor Market Information system
· Employer surveys

•
Industry studies

· Regional economic studies
• 
Letters from employers
• 
Minutes of industry advisory committee meetings
• 
Job advertisements, from newspapers or the Internet
• 
Newspaper or magazine articles on industry or employment trends
• 
Studies or data from licensing agencies or professional associations
Please attach appropriate evidence to this application form.
Criteria C. Curriculum Standards (please initial as appropriate)


 The outline of record for this course has been approved the Division Curriculum Committee and meets the requirements of Title 5

 This is a non-degree applicable credit course (specify which one, below)


non-degree applicable basic skills course


course to enable students to succeed in degree-applicable credit courses (e.g., 
college orientation and guidance courses, discipline-specific preparatory courses)



pre-collegiate career technical preparation course to provide foundation skills for 
students preparing for entry into degree-applicable credit courses
Criteria D. Adequate Resources (please initial as appropriate)


 This course will be administered in the same manner as existing courses in terms of funding, 
faculty, facilities and equipment
Criteria E. Compliance (please initial as appropriate)

 The design of the course is not in conflict with any law particularly in regard to enrollment 
restrictions and licensing or accreditation standards
Faculty Requestor: 

Date: 
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Date: 


Date of Approval by Division Curriculum Committee: 


College Curriculum Co-Chairperson:  

Date: 
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