
Clockwork: Book a Test 

 

 
 
 
 
 
 

 
 
 
 
 
 
 
 
 

 
 
 
 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Step 1: Login to MyPortal Step 2: Select Apps 
 

Step 3: Under ‘Students’ tab Select 
‘Clockwork’ Application 

Step 4: Select 'Clockwork Foothill 
Disability Services' 

Step 5: Choose “Book an Appointment” 



 If you have arranged a different date and/or time for your exams/quizzes with your 

instructor, please add that updated information during Step 8 

Step 6:  Read through and click “Next”               Step 7: From drop down window choose                                                                                                    
                    your class and click “Next”  
  

 Step 8: Fill in the date, time and the actual     Step 9: Choose all the accommodations   
CLASS duration of the test, click “Next”               you need for your test and click “Next” 

Step 10: Double check the available time         Step 11: Check everything & click “Finish” 
shown for the test, click “Next” 
  

 
                                                                                                                              
                                                                                                              
                                                                                                             Note: Your scheduled accommodated time for the                       
                                                                                                             test will be shown under “Tentative test date and  
                                                                                                             time” 


