


Pursuant to Government Code Sections 53237, et seq., governing board members are also required to complete
two hours of sexual harassment prevention training within six months of taking office and every two years
thereafter. The district has an online sexual harassment training program available, and you will be receiving a
separate email message from donotreply@lawroom.com with log in information before taking office.

Although there is no legal requirement for community college district trustees to complete the mandatory ethics
training required by AB 1234, the district's Board has always considered it good practice, and it serves as evidence
of meeting accreditation standards. A free online ethics training program for local officials is available on the Fair
Political Practices Commission website at the following link: http://www.fppc.ca.gov/learn/public-officials-and-
employees-rules-/ethics-training.html. Should you choose to take the training, please provide a copy of the
certificate issued at the end of the training for our files.

You may also be interested in taking the short Accreditation Basics course available on the Accrediting Commission
for Community and Junior Colleges website: http://www.accjc-accreditationcourse.org/. 

Our Human Resources Department will be contacting you in November to complete your onboarding packet, start
your benefits, and enter you into the payroll system. 

Finally, I will be ordering business cards and a name plate for you.  Please provide the telephone number(s) you
would like to include on your card and indicate how you would like your name to appear on the cards and name
plate.

Thank you, and congratulations again!  I look forward to working with you in your new role.

Kindest regards,

Paula
================================
Paula Norsell
Assistant to the Chancellor
Foothill-De Anza Community College District
12345 El Monte Road
Los Altos Hills, CA 94022
650-949-6106
norsellpaula@fhda.edu
www.fhda.edu

Chancellor's Office Summer Schedule (July 2-August 31)
Monday through Thursday - 7:00 a.m.-5:30 p.m.
Friday - Closed

All district and college offices will be closed on September 3 (Labor Day).
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