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7.25.1.4 If the quarterly load is between 0.251 and 0.450, inclusive, 

the faculty employee must hold three office hours per week. 
 

7.25.2 In accordance with Section 1.1.14, each office hour is one academic 
hour (50 minutes).  Office hours shall be scheduled in increments of 
not fewer than 25 minutes each. 

 
7.25.3 Part-time faculty employees shall satisfy the office hour requirement 

either on campus or synchronously online.  Each part-time faculty 
employee shall notify the dean and their students in writing of the 
time(s) and method(s) of contact; i.e. in person on campus or online 
video conferencing (e.g., Zoom), real time text chat (e.g., Pronto), or 
phone call.  Implementation of any other alternative method shall be 
subject to the approval of the dean. 

 
7.25.3.1 Instructional faculty shall specify the time(s) and methods 

for conducting office hours in their course syllabus and 
submit this information to the division office by the first 
week of the course, in accordance with division 
procedures.   

 
7.25.3.2 When requested by a current student or at the request of 

the dean, in order to address a concern or problem, each 
faculty employee shall meet that student in person on 
campus at a mutually agreeable time. 

 
7.26 Part-time faculty employees shall be required to participate in Student Learning 

Outcome (SLO)/Service Area Outcome (SAO) activities.  For the purposes of this 
article, participation is defined as: 

 
7.26.1 Including the SLOs on the course syllabus for all assigned courses; 

 
7.26.2 Proctoring an SLO or SAO assessment for at least one assignment per 

year, and sharing a summary of the results of the assessment with the 
department/division/service area, provided at least one assignment is 
scheduled for assessment during a quarter of assignment; and 

 
7.26.3 Participating in a minimum of one department or division discussion 

of SLO/SAOs per academic year, provided that discussion occurs 
during the quarter or quarters of assignment.  This participation may 
be in person or by electronic means (email, discussion board, etc.) 

 
 

Additional Compensation 
 
7.27 Part-time faculty employees are eligible for additional compensation in the 

following ways: 
 

7.27.1 Orientation.  Prior to their employment in the District or as soon as 
possible thereafter, part-time faculty employees normally participate in 
an orientation session including an introduction to teaching at the 
college.  The orientation shall be prescribed by the college but shall 
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